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Introduction

* This module is for people who have an
operational need to operate plant or machinery
airside.

* In this module you will learn the rules and safe
airside driving practices.

* This module forms part of the assessment for
your Airside Driving Authority (ADA).

Rockhampton Regional Counci



Introduction

The Rockhampton
AERODROME MANUAL
Rockhampton Aerodrome AerOdrome Manual (Part
Queensland, Australia 2.10) contains all airside

driving information and
application forms.

You should read this
document before driving
airside.

Revised by

Rockhampton Regional Council
| May 2016
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Airside Driving Authority (ADA)

ROCKHAMPTON AIRPORT
Airside Drivers Authorisation

“ Rockhampton
°°°°°°°°°° No. ADA xx/16
JOHN SMITH

Drivers License. No. QLD 555 555 555
Authorisation 31 October 2018
Expires:
Is authorised by Rockhampton Regional Council to operate
vehicles/equipment at Rockhampton Airport in accordance with
Chapter 2,

Part 10 of the Rockhampton Aerodrome Manual — Airside Vehicle
Control, within the areas applicable to:

CATEGORY 3B

Only applies to vehicles/equipment permitted by RRC. Registere d
vehicles must comply with the class endorsed on the drivers
Licence b

T Baxter — Airport Operations Coordinator for;

T Heard — Manager Airport

An Airside Drivers
Authorisation (ADA)
permits the holder to
operate an authorised
vehicle on the airside at
Rockhampton Airport.

The category of ADA

determines where the
driver may operate a

vehicle.

Rockhampton Regional Council



ADA Categories

There are seven (7) Airside Driving Authority
(ADA) categories:

Category 1 Perimeter Road
q@uf Category 2A GA Apron
_'-' —
RPT APRON T RPT Apron
Restricted

TAXIWAY JULIET

Category 3A All RPT Apron

TAXIWAY BRAVO
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RUNWAY 15/33

Category 3B RPT & GA Aprons

fL \ 3 Category 4 All Airside Areas

Category 5 Defence Personnel
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Category 1

This is limited to
personnel who only
need access to
certain parts of the
Airport perimeter
road.
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Category 2A

Category 2A

This category covers all of
the General Aviation (GA)
Apron including the GA
Apron taxiways and
taxilanes.
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Category 2B

iy —

This category covers the
RPT Apron, but does not
Include the RPT Apron
Taxiway to the west of
the parking clearance
line.
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TAXIWAY _FOXTROT

Category 3A

RPT APRON

TAXIWAY BRAVO

B

RUNWAY 15/33

Category 3A

This category covers the
RPT Apron and includes
the RPT Apron Taxiway
to the west of the parking
clearance line.

The  additional area
shown in red should only
be accessed when
absolutely necessary
(e.g. servicing aircraft).

Rockhampton Regional Council



Category 3B

Category 3B

This category covers the RPT
Apron and includes:

a. the RPT Apron taxiway;
b. the GA Apron,;

oAy 1o c. crossing Runway 04/22* via
Taxiways HOTEL*, GOLF* and
ECHO*,

* Subject to ATC clearance.

Rockhampton Regional Council



Military Exercises

Military Exercises

During exercises the eastern end

77 of RWY 04/22 (east of taxiways
o ‘H & ‘G’) is closed to normal

] b aircraft operations
S — P

RPT APRON

S At this time, Cat 3A, 3B & 4 ADA’s

are authorised to transit this area
) for operational purposes only (e.g.

RUNWAY 15/33 refuel I | ng) .

Information will be distributed
advising where on RWY 04/22
ATC clearance is required.
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Category 4
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Category 4

This category is strictly
limited to personnel who
can demonstrate a need
for unlimited access to
all areas of
Reockhampton Airport.
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Category 5

Category 5 ADA approval and issuing will be
determined for each site deployment event.

The AOC will liaise with senior defence officers to
establish the limits of vehicle access, existing
driver competencies and site training required.

Rockhampton Regional Counci



Obtaining an ADA

« Before you apply for an
ADA, you need to be
qualified and competent
to drive the specific
vehicle you plan to use.

« The next step Is to gain
experience driving airside
as a passenger or “driver
under instruction”.

Rockhampton Regional Council



Aircraft Radiotelephone Operator Certificate of ARN:
Proficiency or Flight Radio Operator Licence

Obtaining an ADA —
Specific Requirements

Aircraft Radlolelephone Operator Certificate of ARN: ED:I:I:D
ncy or Flight Radio Operator Licence

Section A: Qualification Details
1. Personal Details*

[ e s ever s a g Cewiioencer | (] ves —compite cesisbeion | 10 |

[oms | | [oorrams: |

2. Security Check Requirements Refer to the Aviation Transport Security Regulations Act 2005
To be completed for Flight Radio Operator Licence ONLY*
Please select the option below that applies to you:

11 am at least 18 years of age and hold a valid Aviation Security Identification Card (ASIC). Frovids detais
low and attach a certified true copy.

[ | o e

[ msuns 3o | |

O] 12m at least 18 years of age and hold a valid Aviation Identification (AVID).
[ 1 am under 18 years of age and an Australian citizen

(11 am under 18 years of age and not an Australian citizen — please provide details for an immigration status.
check)
Nationalty Passport Number

Arrival date (most recent): __/__/__ Place where you entered Australia
[0 AVID renewal application form attached
3. Medical Certificate Details
To be completed for Flight Radio Operator Licence ONLY*

8. Fit and Proper Person Requirements [FROL only") Refer to CAR 5.09(1)(c), CASR 11.055 and 655 and
659 of the Aviation Transport Securty Reguations 201

Have you submitted an AVID renewal application or ancther licence application with this form?

[ Yes- Proceed to Section B: Applicant Checklist There is no requirement to complete this section.

O No - Piease answer the foliowing questions.

Note: f you have concems regarding privacy issues, please discuss your options with your flying school

s e s oy son 0 e o e et [ (ves LIt
you; or have you been refused the issue of any aviation related licence, certificate, ratin
Sy oy sy crgamieehet?

Have you ever been refused the issue of a transport related licence or certficate? (eg, plots | L] Yes L] No
icence, pilot certficate, drivers licence, boating licence.)

Do you have any criminal conviction or finding of guilt, which is less than ten years od, orany | ] Yes L] No
juvenile criminal conviction or finding of guilt, which is less than five years okd?

Note: You should also include all motor vehicle traffc-related convictions including those from
overseas

Ts suspension o cameaiabon Solon pending . reation s any aviabor boaros you hokd? Ove Ow

It you have answered yes to any of the. below actions,
charges, convictions and imprisonment in Australia 'and Oversech (iach & soparse page i necessary)

Section B: Applicant Checklist * Entor Y or N in appiicable boxes.

Piace of Meakal Examinaton | Date of Bxamination” Expiy Date of Medica | Doctors Name

4. Particulars of Radio Certificate or Licence Held

Note A Licence or Cert by hority in any country or details of the ADF
qualification must be submited If recognition Is desired.
Licence Type Number
Centficate of Proficiency

Faght Radio Operator Licence

5. Test Results® (to be completed by GASA FOI or Approved Check Radio Operator)

Examinations Result Examined by Signature/ARN Date

Faght Radiotelephone Practcal | PASS
Operating Test —

Fight Radictelephone Theory | PASS

amination —

Neme of Training Organsation
or Company of Testing officer.

Form 638 062012 AROGP or FROL Appicstion Page 20f4

1am at least 16 years oid

| meet the securlty requirements, and have attached a certfied true copy of my ASIC, f applicable (for
FROL only) OR
AVID renewal appiication attached  (for FROL only)

(for FROL only)

Radio Operator Licence or Certificate or details of the ADF quaification attached, if applicabie

Payment Autharisation completed (cheque or maney order attached if applicable)

]
[m]
]
[ | 1 hold a current Class 2 medical
O
]
[m]

All sections of the form are compieted and | have signed the appiication declaration

Section C: Applicant Declaration *

| hereby certify that all statements in this application are true and correct in every particular and that | have read

anc uncersod al egulstocy reererces xluded i thi applation. | consert 15 GASA using anc decoeng

7y parsonal nformation n accordence wih GASA's pvacy polly ncucing axzhargh the kfomaton wih

Commonwealth. State and Territory government agencies (see www. casa qov aulprivacy ). | have attached all

requred documentaton speciied i i applcant Checkist and acknowedge that o knovingly make 3 fise
statement is an offence against the Criminal code Act 1995

Signature: Date ' '

Form 638 062012 AROCP o FROL Appikaton Page 3ofd

Radio Licence
Persons seeking a:

Category 3B; or
Category 4 ADA

must first obtain a Radio
Telephone Licence and be
proficient in Air Traffic
Control communications.

Rockhampton Regional Council



Obtaining an ADA

ROCKHAMPTON AIRPORT

%ha}pfo)n Airside Drivers Authorisation
Regional "Council No ADA XX/16

JOHN SMITH
Drivers License. No. QLD 555 555 555
Authorisation Expires: 31 October 2018

Is authorised by Rockhampton Regional Council to operate

To drive airside you need an
bert o e Fkhammpeon Amvachame wanial — Ares Venils Coptrl. Wit the Airside Drivers Authorisation

areas applicable to:

CATEGORY 3B ADA
Only applies to vehicles/equipment permitted by RRC. Registered vehicles must comply .

with the class endorsed on the drivers Licence.

T Baxter — Airport Operations Coordinator for;
T Heard — Manager Airport

You also need:

« An Aviation Security
Identification Card (ASIC)

} and
[mm S A current state, territory or

< j_@‘ ek || international driver's licence,
=, this excludes a learner’s
| Vs Qo ICENCE / pETMIL.

Rockhampton Regional Council




Obtaining an ADA

Rockhampton Airport Airside Driving Authority Application Form /\

e s Otkhl"" on

Regional ICouncil

Jusiie et
A ac e

oy
P: 0748329000 | E: gnqui ” w. caldgavau | PO Box QLD 4700 | ABN: 50 923 523 766

Applicant Details

Organisation name:

Contact name:

ostal address

Preferred contact number: l Email

ADA Categories guese sct e smaicatis comgany

o

Perimeter road only

GA Apron (8l of the GA Apon Including the GA Apron texiways and taianes)

RPT Apron (kmited) (excludes RPT Apron Taxiway to the west of the parking clearance line)

T Category3a  AlIRPT Apron
a

Category RPT and GA Aprorss (also permits crossing of RWY 0422 via TWY H. G/ & €

O Category4 Al airside aress

Current ADA no:

Drivers Licence Details ¢

Onvers oeres no [esom state cass

Conditionsirestrictions:

Tl Category  Defence acoess areas s determined for the curten
Radio Telephone Licence wn, ) N
Ctesory 308 ¢ Aurarty o ory e e o

Acarts who heve 8 fequrement b eter funweys of taxivays
I 8nd ro

ppi
Who 81 i ireet contact with Ax T G an Aireralt Radoteléphone Operator

erices a

Centfcate o pr

Radio telephone licence number. Date lssued

ASIC Details Piesse rote a photo copy must be provided st the time o locgement)

ASIC no Expiry Colour. CJRed [ Grey

O ROk O AUS

Company Endorsement

1 certify that the above applicant is required to drive / operate Company v 1 equipment on the Aprons / Taxiways /
Rumways af Rockhampton Aerodrome (as indicated in the category on page twa of this form),

Authorised signatory name: Position

Signature: Date

Applicant Declaration

| have compieted the Rockhampton Aerodrome Driver Training Program and read Sections 2.10 and 2.16 of the
Rocknamptan Aerodrome Manual. | aiso understand the appiicable rules for driving on the airside areas of Rockhampton
Aerodrome and know the extent of the areas | am permitted to drive in

kg 6 applotion, | ik e agres tha | WA o ol oot gk Vil ki i o Pt
210 o mpton Aerodrome Manual as amended from time 1o time. | acknowedge aiso that Rockhamplon
Norcinne may cancei or suspend the Authority without refund at any time.

1 submit his form with the relevant supporting documentation as required. | dectare that the details are correct to the best of
my abilty

Name: Signature Date:
ooy ez TSwmie T Gt e
Pacicn st [Soraure [ Ot wosssed
Hoporedt [Soraue [ oote oo
g Gve oo
Wohno AoA gy o aue Eory ie
J— [——
Page 113

rovide the folowing ting documentation when submiting this form

21 Covering letter stating that the applicant nas an operationa
fie. at loast woekdy)

quirement o drive unescorted on the airside on a frequent

ence, excly

g 8 Leamer's Licence/Perm
qupmert, the nearest equivalent whe

y of 3 currert Austrasan State, Terrfory of In
drive the class of vehicle | equipment to be operated of
or qualification does not exst

T Evidence that the ADA appiicart hokis a valid Aviation Security identiication Card (ASIC) for the area of operation o

* Thatthe applicant has applied for an ASIC and holds a valid Vistors identiication Gard (v

Aerocrome o,

IC) for Rockhampton

Inthe case of crottem ADA apscstios ag uring miar exercises), the AOC may approve an ADA for 2 erean
holding a valid ¢ficaton Card (VIC) or an appropriate defence identiy docus

7] A completed RRC Verick Indemnity and Release Form

T Evidence that the appiicart has completed all airside driver training (e compieted questionraire and practical competency
ssessment)

21 ¥ applying for & Category 3b or 4 ADA, the appiicart holds a Radio Cperators Cericate of Proficincy, issued by the Cril
ion Safety Authority o fs delegate. Asrodrome staf wil copy this cocumert when produced

3 ¥ appiingfora Gategory 3b o 4 ADA. the assicart has  thoroush knovwlige f Ax Taffs Control instuctors
movement area perating restricbons and safety fssues & of these areas
Aoz Setenton P 000K
Pagezers

Once you have met the
training and licensing
requirements for the category
of ADA, complete the
application form

Your ADA will need to be
renewed every two years.

You must apply for an ADA
renewal and take the test
before your ADA expires.

Rockhampton Regional Council



Obtaining an ADA

Rockhampton Airport Airside Driving Authority Application Form

Counct Is form forthe purpose of processing your NN
0 i Aviation Transport 2005, Civi 1996 - Manual

oy e peneimemmie  Rockhampion

other person or agency Your consent unless required or authorised by law. Regional 'Council
v a apply for an operatea

motorised vehicle in arside areas of Rockhampton Aerodrome. Applicaions must

the Please refer Aerod {ADA) Fact Sheet for further information.

P: 07 4932 9000 | E: qld.govau | W: reqld.govau | PO Box 1860 Rockhampton QLD 4700 | ABN: 59 923 523 766

Applicant Details

Organisation name: Position

Contact name

Postal address:

Preferred contact number. ‘ Email

Current ADA no

‘e / operate Company vehicles / equipment on the Aprons / Taxiways /
in the category on page two of this form).

Authorised signatory name: Position
Signature: Date:
Applicant Declaration

| have completed the Rockhampton Aerodrome Driver Training Program and read Sections 2.10 and 2.16 of the
Rockhampton Aerodrome Manual. | also understand the applicable rules for driving on the airside areas of Rockhampton
Aerodrome and know the extent of the areas | am permitted to drive in

In making this application, | undertake and agree that | will at all times operate vehicles airside in accordance with the Part
2.10 of the Rockhampton Aerodrome Manual as amended from time to time. | acknowledge also that Rockhampton
Aerodrome may cancel or suspend the Authority without refund at any time.

| submit this form with the relevant supporting documentation as required. | declare that the details are correct to the best of
my ability.

Name: Signature Date:
Theory examiner. Signature: Date marked
Practical assessor: Signature: Date assessed
Riteball ~oooved oy Signature: Date approved:
Completed Airside Vehicle Indemnity and Release signed by vehicle owner/operator. 1 Yes (1 No
ADA no. ADA category. [ Issue date: Expiry date.
AIRO02 | V1 | Approved XXXX Retention Period XXXX
Page 10f3

Application Assessment

Upon receipt of an application
the Airport Management will
assess if there is sufficient
justification for the approval of
an ADA.

Airport Management reserves
the right to refuse the issue of
an ADA to any person for
either safety or security
reasons.

Rockhampton Regional Council



ADA Validity

ROCKHAMPTON AIRPORT

N Airside Drivers Authorisation
Rockhampton No. ADA xx/16
JOHN SMITH

Drivers License. No. QLD 555 555 555
Authorisation Expires: 31 October 2018

Is authorised by Rockhampton Regional Council to operate
vehicles/equipment at Rockhampton Airport in accordance with
Chapter 2,

Part 10 of the Rockhampton Aerodrome Manual — Airside Vehicle
Control, within the areas applicable to:

CATEGORY 3B
Only applies to vehicles/equipment permitted by RRC. Registered

vehicles must comply with the class endorsed on the drivers Licence.

T Baxter — Airport Operations Coordinator for;

T Heard — Manager Airport

The seven (7) ADA categories

are only applicable to
Rockhampton Airport and are
not transferable to other
airports.

A driving authority issued for
another airport does not
constitute an authority to drive
airside at Rockhampton
Airport.

Rockhampton Regional Council



Documentation

ROCKHAMPTON AIRPORT
ﬁg\%rﬁ Airside Drivers Authorisation
No. ADA xx/16

JOHN SMITH

Drivers License. No. QLD 555 555 555
Authorisation Expires: 31 October 2018
Is authorised by Rockhampton Regional Council to operate
vehicles/equipment at Rockhampton Airport in accordance with Chapter 2,
Part 10 of the Rockhampton Aerodrome Manual — Airside Vehicle Control,
within the areas applicable to:

CATEGORY 3B
Only applies to vehicles/equipment permitted by RRC. Registered vehicles
must comply with the class endorsed on the drivers Licence.
T Baxter — Airport Operations Coordinator for;

T Heard — Manager Airport

|

CITIZEN
JOHN ANDREW

. DOE 28 Aug 1867 Sex M
= Height 180
- Cass Type EMective  Expiry
‘ b C P2 01.08.10 02,0611
C O 020611 02.0621

Condivions LX1

L |
'

A

LICENCE NO.
123456789

|

{ { Drive safely &Qn«nﬂand Government J

Airport Safety Officers or other
authorised persons may
require you to prove that you
have a valid ADA.

You must have your ADA,
ASIC and driver’s licence, this
excludes a Learner’s Licence /
Permit, when driving airside.

Rockhampton Regional Council



Licence Suspension

=il
[ LICENCE NO.
123456789

sland Government

ROCKHAMPTON AIRPORT

/\ Airside Drivers Authorisation
LN
i,

Rockham No. ADA xx/16

Regional [Council

JOHN SMITH

Drivers License. No. QLD 555 555 555
Authorisation Expires: 31 October 2018

Is authorised by Rockhampton Regional Council to operate
vehicles/equipment at Rockhampton Airport in accordance with
Chapter 2,

Part 10 of the Rockhampton Aerodrome Manual — Airside Vehicle
Control, within the areas applicable to:

CATEGORY 3B

Only applies to vehicles/equipment permitted by RRC. Registered

vehicles must comply with the class endorsed on the drivers Licence.

T Baxter — Airport Operations Coordinator for;

T Heard — Manager Airport

If your state, territory or
International driving license is
suspended,

you must inform Rockhampton
Airport Management within 48
hours.

Once notified, Airport
Management will determine
the appropriate course of
action.

Rockhampton Regional Council



Safety Management

Aerodrome Safety Management
System

Rockhampton

Aerodrome

Version 6
2 October 2015

Civil Aviation Regulations require
Rockhampton Airport to have a
Safety Management System (SMS).

Details about the SMS can be found
in the Rockhampton Aerodrome
Safety Management System Policy
Document.

This document describes how safety
will be managed at the airport.

The Manager Airport (Trevor Heard)
Is the SMS Safety Officer.

Rockhampton Regional Council
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Safety Management

A
“Fockhariiion

Airport

r2015)

POLICY STATEMENT

All relevant levels of management of Rockhampton Regional Council (RRC) are
committed to be involved in the Safety Management System for Rockhampton
Aerodrome.

The Rockhampton Regional Council CEO:!
> has approved the aerodrome’s safety policy and operating safety standards,
which are based on the Rockhampton Regional Council's SafePlan Workplace
Health and Safety system; and
> will ensure that appropriate resources will be allocated to support the SMS in
consuitation with the SMS SO
The Aerodrome Safety Management System Policy Document provides the

guidelines and to y the 1 Aerodrome
SMS

The General Manager Corporate Services has appointed the Manager
Rockhampton Airport to be the SMS Safety Officer (SO) for Rockhampton
Aerodrome.

The SMS SO has an open line of communication to the General Manager Corporate
Services for all safety related matters. The SO will also be the Chairperson of the
SMS Committee.

AIMS / OBJECTIVES
The aims and objectives of the Committee are to:

recommend actions for the i tation of the 's Safety
Management System and monitor its progress;

v

v

consider all matters related to Aerodrome operational safety in accordance
with relevant CASA legislation or regulations and assist in the resolution of
those matters;

» review the circumstances surrounding recent incidents, injuries, accidents and

dangerous occurrences at the Aerodrome and suggest recommendations for
correction;

v

recommend methods to infor workers and others of the safety rules, policies
and procedures at the Aerodrome;

v

discuss and make r 1dations on the of hazards and risks
at the Aerodrome; and

v

keep records of the meeting including any recommendations made.

c 1pton Aerodre

There Is a Safety
Management System (SMS
Committee and all tenants
are encouraged to
participate in this
committee.

Committee meetings
agendas and minutes can
be obtained from the Airport
Management Offices.

Rockhampton Regional Council



afety Management

Hazard Report Form
Workforce & Strategy

Enquirles: 1300 225577
Address: PO Box 1860, Rockhampton

PRIVACY NOTICE: Rockhampton Regional Council is colecting the personal infommation you supply on this form for the purpose of
Investigating your bacard. The Counctfs sulorised o o tis ndor WHS Act 2011, Same of fls iformton may b ghven to Watklace
Health & Safety Queensiand, Local Government Work Care and Council management for the purpose of reporting, investigation and
Workpiace hazar] manegement. Your persona detats wi 1ot be discosed o any alher person or agency Sxfomal o Counch Wit Jour
consent unless required or authorised by law.

www.rockhamptonregion.qld.gov.au

Person Reporting Hazard: Riskware Ref. Number:

First Name. Last Name.

Gender: O Male O Female Dateof Birth: _/___/. Phone:

Relationship to Council O Employee O Contractor O Labour Hire O Site Visitor
O Member of the Public O Volunteer O Other

Occupation / Position: Supervisor:

Section Unit:

Hazard Details
Describe the hazard with as much detail as possible

Date the hazard was noticed / /. Time the hazard was noticed: AM/PM
Hazard Location:
Task at the time hazard was noticed: 0O Working O Break O Travel toffrom work 0O Other

Immediate Action Taken (What have you done to remove the Hazard?)

Suggested Remedial Action (What additional actions do you think are required to remove the Hazard?)

O Animal (incuding snake) bite / attack
O Being hit by moving objects

O Caught in, or trapped in, a space, object or area
O Contact o expesure to heat and cold

0 Contact with / Hitting cbjects with part of the body
O Contact with chemical or substance

O Contact with electricity

WHSFORM 221 Page 102 O Contact with, or exposure to, biological faciors
Version:4 O Exposure 1o mechanical vibration

O Exposre 1o mental stress factors

O Exposure to radiaton or thermal factors

O Exposure tovariations in pressure (other than sound)
O Falls from a height

O Animal factors | behaviours
O Biological factors

O Chemicals and other substances

O Contact with / Hitting okjects with part of the body
0 Design factors

O Electricity

O Environmental factors

O Equipment  Machinery f Structural deterioration
O Equipment faiure

O Heat source:

O Hit by a falling object

Name Signature:

Mechanism of Injury (dentfy what could accur as @ result of this Hazard Select the mast serious possibie result)

O Falls on the same level (incluefing trips and slios)
O Fire

O Human factors / behaviours

Olinsect / Spider bites. and stings

1 Long term contact with chemieal or substance
O Long term exposure to sounds

O Musculoskeletal injury

O Gther and mutiple mechanisms of injury

O Siide or cave-in

1 Suspected ACM (asbestos) identiication

O Suspected explosives identification

O Unspecified mechranisms of injury

O Vehicle accident

Agency of Injury (What do you believe s the likely cause of this Hazard? Select the most fikely causs)

O Hurman factors f behaviours

O Insect I Spider bites. and stings

O Manual handling / Muscular stress

O Needle stick

O Repetitive movement

O Slips, trips and falls

O Sound and pressure

O Spontaneous combustion (fire)

O Suspected ACM (ashestos) identification
O Suspected explosives identification

Date: I

“All ariginal hard coples musi be sent fa the Saiety Unii

W further information can be provided,

oese atncs st sheets:

If you find a safety issue on the
airport, you should complete a
Hazard Report Form and deliver to
the Airport Management Offices.

The report will be reviewed by the
Safety Management Officer and
Council’'s Safety Management Unit.
You will be notified of the outcome of
the review.

All Hazard Reports will be tabled at
the Safety Management Committee
for everyone’s awareness.

Rockhampton Regional Council



Safety Management

Incident Report Form
Worldore & Strategy

i

Enquiries: 1300225577 ool
Address: PO Box 1860, Rockhampion W rocknamponregion aid gov.au
PRVACY NOTICE: Roamsion Regeral Counc 1 colecig the persons fomton you sy o s o o he s of

Invessgeting your Indigert. The Counci WHE Al 2011 o v be

Heain-8 Sey Quescrsland. Locw Gavsmanent Wk Care and Counci Mamageen 1o e pupose of eparig: Insiason and
voroiaos azad managemert You perions s Wl oo bt Gonad U e et ersn o S S 1 St it Y
onsent uriess e or auhorises by

Person Involved In Incident Details Riskware Ref. Number

First Name: Last Name.

Gender O Male OFemale  DateofBith __/ Phone:

Relationship to Coungil. 5 EmPoyee O Contractor 0 Labour Hire O Stte Visitor
O Member of the Public 0 Volunteer O Other

Qccupation / Position: Supervisor

Section Unit

Injuryfincident Type: O People O Asset O Both People and Asset

Incident Details
Sescribe the incdent with as much detail as possible: (What happened?)

Date (of inci Time. AM/PM  Date (of repod) __/ Time: AM/PM
Incident Locatior

Task at time of incident O Working O Break O Travel toffrom work O Other
Speciic task being undertaken at time of Incident (e.g. drving, shoveling. ifting boxes)

Immediate Action Taken (What immediste a any, has been tsken?)

Suggested Remedial actions do prevent s tom

Witness/es and contact details (# known)

Job Number fwhere appicabie)

Ws there any ONore 0 Own perty O Third Party per

O Building / Structure
O Electrical Equipment

O Park Funiture / Assets
O Piayground Equipment

O T/ Electronic Equipment O Powered Mobile Piant (inc. Attachments)
OLight Vehice 0 Pubiic Amenities

O Office Fumiture, Fixtures & Fitings 0 Road Furniture / Infrastructure.

O Theft/ Break and Enter
O Teols & Equipment
O Underground Sesvices

Description of actual / potential damage.

‘Personal Injury Details (Compiete oy for Pavscrs e o vaeses,

O Aggressie
O Anmal (ncluding enake
0 Beng hit by moving objects
O Caught in, or trspped in, 3 spece,  tector sres
O Cortact or exposure fo hest and.
O Cortsct with
O Cortact with chemical
O Contact with efectrc

g otjects with ;-,n of the body

oo
0 Siide or cave-in

O Suspocted e

O Vohcle acciert

Agency of Injury (Wnat was fhe mast signiicant cause? Seiect the o
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Safety related incidents must be
reported using the Rockhampton
Regional Council’'s (RRC) Safety
Incident Report Form.

All incidents will be investigated by
the Airport Safety Management
Officer and the RRC Safety Team.

You will be notified of the outcome of
the report.

Incident reports will be tabled at the
Safety Management Committee for
everyone’s awareness.
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Runways

« Runways are used by aircraft
for take-off and landing.

* Unless you hold a Category 3
or 4 ADA you must never drive
on either Runway.

Runways are clearly marked
by continuous white lines on
either side, and a dashed
centre line.
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Runway Strip

Runway Strips are designed
to keep the runway clear so
aircraft can take off and land

safely.
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Runway Strip

The Runway Strip includes
the sealed runway and
extends into the grassed
areas either side, and is
marked by white gable
markers.
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Runway Lighting

At night, runways are lit by
white edge lights.
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Runway Names

# ¢ Therunways are named

3 \\ at each end after their
2 R

W compass bearings. The 2
\\\ runways at Rockhampton
. are RWY 15/33 and

e I\ RWY 04/22

RWY 15

JULIET
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Taxiways

Aircraft use a network of
taxiways to travel between
the runways and the aprons.

Your ADA may not allow
you to drive on taxiways So
It IS Important you can
recognise them.
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Taxiways

~/

[ I
{ q

Z
o

L

V/

, e Taxiways are named
C’-(u by letter. The RPT
== 5m?f?—l\f—1 taxiways are:
IB Taxiway KILO

RPT APRON

I Taxiway ALPHA

TAXIWAY JULIET

" Taxiway JULIET

TAXIWAY FOXTROT
TAYIWAY BRAVO

RUNWAY 15/33 Taxiway BRAVO
[ 7 Taxiway HOTEL is
generally used only by

GA (light) aircratft.
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GA Taxiways

RUNWAY 15/33

The General Aviation
taxiways are:

Taxiway CHARLIE
Taxiway GOLF
Taxiway ECHO

Taxiway FOXTROT
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Taxiway Markings

Taxiways are clearly
identifiable by double
yellow edge markings
and a single yellow centre
line.

Note that taxiways at the
GA Area may not have
edge markings.
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Taxiway Markings

Apron Side

Runway Side

Runway holding position
markings are provided
whenever a taxiway joins or
Intersects with a runway.

Aircraft must receive ATC
permission to enter the
runway.

Vehicles must stop and wait at
a holding point for ATC
permission to enter the
runway.
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Taxiway Markings

The Intermediate Taxiway
Holding Position Markings
show where ATC clearance is
required to proceed.

ATC Clearance Required for
this area
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Taxiway Lights

« At night the yellow centre
line of the main RPT
taxiways (TWY ‘A’ ‘B’ &
'J’) are marked by

* Note; some taxiways at
Rockhampton Airport are
not illuminated at night
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Runway MAGS

Runway intersections may be
marked by Movement Area
Guidance Signs at the edge
of the Runway Strip.

These MAGS have white
lettering on a red
background. These colours
refer to mandatory
Information.
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Taxiway MAGS

* At Rockhampton
Airport Taxiway MAGS
have been marked on
the pavement surface.
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Aprons

» Airport Aprons are often busy
places, where passengers
embark / disembark, cargo is
loaded / unloaded and aircraft
are fuelled and serviced.

« Category 2B, 3A,3Band 4
airside drivers can drive on the
RPT Apron.
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RPT Apron Taxiway

The RPT Apron is bounded
by the Apron Taxiway.

A Parking Clearance line
separates the RPT Apron
from the Apron Taxiway.

0.3m Yellow / White
TAXIWAY JULIET . 1 l_
& I <—— Red
= T s
& 0.1m/0.2 T -T_ —t—o'sm
.1m/0.2m
§ 0.15m L
5 Yellow
-

RUNWAY 15/33
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Cat 2B — Go Areas

The Cat 2B area stretches from the
Terminal and associated buildings up to the
aircraft Parking Clearance Line painted on
the Apron.
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Cat 2B — No Go Areas

Cat 2B no
go area

.

You should also recognise the signs
and line markings for areas you're
not allowed to go, namely taxiways
and runways.
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Cat 2B — No Go Areas

—

You should also recognise the signs
and line markings for areas you're
not allowed to go, namely taxiways
and runways.

Cat 2B no
go area
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Cat 3A, 3B & 4 — GO Areas

Access to Taxiways requires ATC
clearance beyond the aircraft Holding
Position Markings painted on the Apron.
Airport Safety Officers are generally
exempt from this requirement.
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Crossing Undershoot /
Runway End Area

Where this sign is displayed
the ADA holder must obtain
clearance from ATC before
proceeding into the Runway
End Area. These requirements
are for all aerodrome users
with the exception of
authorised RRC ARO’s.

Outside of ATC hours the
normal CTAF radio procedures
apply for accessing an aircraft
movement area.
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RPT Parking Bays

The RPT Apron has
5 main aircraft
parking bays.

There are also
several secondary
parking bays.

Aircraft are parked
with reference to the
Apron Parking Plan
issued by the Airport
Management.
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RPT Parking Bays
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The RPT Parking Bays are identified by

number.
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High Strength Pavement

Double vyellow lines on the
apron indicate the limit of high
strength pavement. They are
not a driving or passenger limit
line.

It is legal for a pilot to
maneuver their aircraft wheels
up to the high strength limit
line.

This may result in the aircraft
wings and engines protruding
Into the low strength pavement
area.
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Helipads

* During military exercises,
there are concrete pads
to the north of the main
apron where helicopters
park (Helipads).

« Capricorn Helicopter
Rescue Service has a
helipad at the eastern
end of Runway 04/22
(near Canoona Road).
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Helipad Safety

Always look out for
helicopters when you are
near or on the Helipads by
scanning around you and
above you.
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Leased / Licenced Areas

There are specific areas
around the Airport which are
leased or licenced by airport
users.

To drive in a leased or
licenced area, you must have a
reason to be there.

You must also have
permission to enter the area
from the lease or licence
holder.
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Leased Areas

Leased areas on and
around the General Aviation
(G.A.) Apron are marked by
green lines.
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No Drive Area

Areas where you cannot

i e drive include Works Areas,

Seemy  Which are marked by white,
i red or orange markers.
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No Drive Area

During repair and maintenance
works an area may be
temporarily “off-limits”.

Areas unserviceable to aircraft
are marked by white cones
with a red band and red lights
during night works. These
areas are generally unsuitable
for vehicle access.
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Airside Driving Rules

You may have your ADA
and / or airside access
suspended or withdrawn if
you ignore the rules (e.g.
speeding, not giving way to
an aircraft or smoking
airside).
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Radio Failure — Category 3 & 4

LIGHT SIGNALS FROM CONTROL TOWER

If you receive signals from the Tower, you should

respond immediately. These signals are as
follows:

Green Flashes Permission to cross runway or to move

® ® & on a taxiway

Steady Red Stop immediately

]

Red Flashes Move off the runway or taxiway and
watch out for aircraft

® ®© ®

White Flashes Vacate the manoeuvring area in
accordance with local
instructions and contact ATC

Note: In emergency conditions or if the signals are not
observed, the following meaning will be indicated by lighting

Flashing Vacate the manoeuvring area
Runway or immediately and observe the Control
Taxiway Tower for light signal.

Lighting

If a radio failure occurs anywhere
on the movement area,
Immediately move clear of the
manoeuvring area until the failure
IS rectified. Air Traffic Control
(ATC) will still require a report that
the vehicle has vacated a runway
or taxiway. Another radio or a
telephone should be used to
advise ATC.
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Correct Speed

When driving airside on

aprons you should not go
@ faster than 25km/h.
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Correct Speed

When driving within 15
metres of aircraft you should
not go faster than 10 km/h
(walking pace).
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Foreign Object Debris (FOD)

ltems lying around are
referred to as Foreign
Object Debris.

Any loose items - including
tools, drink cans, nuts / bolts
or sunglasses - can become
dangerous missiles if caught
In an engine’s jet blast.
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Foreign Object Debris (FOD)

Even simple things like a
plastic bag, if not secured
can be sucked into a jet
engine and cause costly
damage.
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FOD and Jet Blast

Solid metallic or even
heavy plastic items can
become dangerous missiles
If caught in a jet blast.
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Parking on the Apron

Double yellow lines on the
apron indicates the limit of high
strength pavement and are for
pilot guidance.

They are not driving limit lines.

Equipment Storage or
Clearance Lines define where
~ vehicles and GSE may be

- & parked. Equipment Clearance
~ Lines refer to areas for

- | temporary use only.
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Parking Near Airside/Landside
Boundary

\Mﬁ mmfn\r%? a\a/e\w{iw/ ¢

M‘W%‘\"/M’/}é * Airside vehicles are

) oiiais N prohibited from parking
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N d N WV (YN “ip .
WL \/OWNVWW boundary fence or within

§= AR ’t« Y% three (3) metres of the
[\ /\w /\ \ | fence when parked

LK mipimuiy clepzance distanes landside.
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Situational Awareness

 Situational awareness iIs
a critical skill needed for
safe airside driving.

« Being alert and keeping a
constant watch on what is
happening around you is
the key to maintaining
situational awareness.

e T IV,

ST MR iy el :

LT ol (4l
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Situational Awareness

Remember that an aircraft
may not be in front of you,
or even in your field of
vision.
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Situational Awareness

Taxiing aircraft often travel
guickly. As a result they can
come up behind you before
you realise.
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Situational Awareness

Scanning

One of the most important
airside skills is scanning -
looking around at regular
and frequent intervals to
maintain a sense of the
activity and traffic patterns
around you.
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Situational Awareness

Scanning
- ~ | Scanning Airside, this
s - - ““%1  means not only scanning for
| AT lllllll'@ll! : :
- 1) — other vehicles, pedestrians

and road signs, but also
scanning for aircratft.
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Situational Awareness

S _AIR LUXOR

Predict

When driving airside, this
means anticipating what
aircraft and vehicles are

- 4 going to do (e.g. whether an

aircraft will power out from a

i parking bay or cross your

path).
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Situational Awareness

Predict

When driving in wet
conditions, you need to
allow for the possibility of a
slippery surface.

Remember that it will take
longer to stop when you
brake or slow down,
especially if you're towing a
load.
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Low Visibility Procedures

For all low visibility
operations all
non-essential vehicles
shall not be permitted on
the manoeuvring area.

OPERATIONS

/7
Y 2
NO ACCFS<
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Attitude

Having the right attitude
means your mind needs to
be alert, focused and not
distracted.
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Attitude

Your actions need to be
appropriate to the situation, so
reducing the risk of an accident.

A person will be tested for the
presence of alcohol and testable
drugs after an accident or serious
Incident involving a SSAA
employee that occurs whilst they
are performing, or available to
perform, a SSAA.
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Safety

You must take responsibility
for yourself and the safety of
others around you.

No person shall ride on or
operate a vehicle when the
passenger/cargo load is in
excess of the designated /
constructed capacity of that
vehicle (e.g. No Seat — No
Ride).
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Safety

Distraction

To drive safely you need to
| have your mind on your
driving.

If your mind's on your
destination and not your
Immediate surroundings,
you're an accident waiting to
happen.
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Safety
Taking Risks

Effective airside driving
demands a balance
between efficiency - or
'getting the job done'- and
safety.

Being rushed can lead to
unnecessary risk taking
(poor judgment).
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Airside Traffic

When you drive airside you
need to be aware of and

respond to the traffic around
you.
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Airside Traffic

Aprons can become
congested with traffic and
airside drivers can be just
as unpredictable as
landside drivers...

The movement of vehicles
can be hard to predict so
pay close attention and
never assume you know
exactly where they're going.
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Pedestrians

You must give way
to pedestrians.
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Pedestrians

You must not drive
between an aircraft and
the terminal buildings
when passengers are
embarking or
disembarking from an
alrcraft.
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Pedestrians

You need to be aware of
pedestrians and anticipate
what they might do next.

Aside from being harder to
see, pedestrians may not be
familiar with their
surroundings.
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Aircraft — Right of Way

Remember that aircraft
have right of way over
vehicles at all times,
whether they’'re moving by
themselves or being towed.
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Aircraft — Right of Way

You must never drive Iin
front of a moving aircraft if
there’s any chance it will
cause the aircraft to slow
down, stop or change
course.
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Aircraft — About to Move

Moving aircraft are generally
easy to spot, but aircraft
about to power off, push
back or taxi may be less
obvious.

It's vital that you can identify
the signs that indicate when
an aircraft is about to move.

Rockhampton Regional Council



Aircraft — About to Move

An aircraft may be about to
move when service vehicles
are no longer close to the
aircratft.
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Aircraft — About to Move

cargo doors are closed.
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Aircraft — About to Move

An aircraft may be about to
move when the mobile
stairway has been moved
away.
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Aircraft — About to Move

S chocks have been removed
=%\ _, from the wheels.
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Aircraft — About to Move

An aircraft may be about to
move when the ground
engineer is standing by the
nose of the aircratft.
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Aircraft — About to Move

An aircraft may be about to
move when the power unit

IS removed from the nose of
the aircraft.
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Aircraft — About to Move

' An aircraft may be about to
move when an aircraft tug is
attached to the nose wheel.
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Aircraft — About to Move

An aircraft may be about to move
when rotating beacons or strobes
are operating. They are flashing
or rotating lights, generally found
on the top and bottom of the
aircraft body.

These lights may also indicate
that the aircraft engines are
running or about to start.
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Aircraft — About to Move

Note that the exact position
of the flashing or rotating
lights may differ between
aircraft types.
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Aircraft — About to Move

Do not approach an aircraft
when its flashing or rotating
beacons are operating
unless you are involved in
the servicing of that aircraft.
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Prop Wash / Jet Blast

You should stop to avoid
prop wash.

You should stop to avoid
being caught in a jet
blast.
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Refuelling

Refueling vehicles are not

permitted to pass or park
within 15 metres of the RPT

Terminal building.
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Airside Vehicle Permit

QOGKH A MPTO/V

AIRSIDE
VEHICLE
PERMIT

Vehicle:

Registration:

Permit No:
This vehicle/appliance is permitted to
operate in accordance with the
Rockhampton Aerodrome
Manual

All airside vehicles must be
approved for airside use.

When the vehicle is approved,
it will have an Airside Vehicle
Permit (AVP).

Before operating a vehicle,
check that the AVP attached to
the vehicle is current.

AVP’s are issued by the
Airport Management.
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Vehicle Check

« Before you operate any plant
or machinery it must be
serviceable.

« Where appropriate the vehicle
must be roadworthy, (i.e.
steering, lights, brakes, tyres,
In good condition).

« Airport Management reserves
the right to inspect vehicles for
compliance.

« Check your vehicle at the start
of every shift.
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Vehicle Identification

In certain circumstances
Airport Management will
require a company logo

be displayed on vehicles
and equipment.

This Is assessed on a
case by case basis.
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Assessment

Congratulations! You have completed the
Airside Driving training module.

Please arrange to take your Assessment,
which you will need to pass before you will
be issued with your ADA.
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